CIVIL COMPLAINT OR PETITION

We do not have the complaint or petition for filing a Civil case however,
we do provide some forms for domestic cases such as divorces, name
changes, custody, modifications, etc.

You can visit the law library located here at the Courthouse, on the 3rd
Floor, to research how to draft your Petition or Complaint. You can call
Dawn Hussey at 478-310-3597 to make an appointment.

Attached are all the forms to put with your Complaint/Petition. Make
sure all necessary forms are notarized.

Your case will be put on a Judge’s calendar when assigned by the
Judge’s office.

The staff of the Bibb County Superior Court Clerk’s Office cannot
provide any legal advice. If you have any questions or concerns about
the language or use of any of the forms you are filing or your legal
rights, it is strongly recommended that you seek legal advice from an
attorney licensed to practice law in this state.



IN THE SUPERIOR COURT OF BIBB COUNTY

STATE OF GEORGIA
Case No.:
Petitioner/Plaintiff
VS.
Respondent/Defendant
PETITION FOR
Comes now, , and petition the court for the
following:
(1)
(2)

3)




THEREFORE, Petitioner requests the court to:

WHEREFORE, Petitioner respectfully requests to be awarded any other relief this Court finds
just and equitable.

This day of , 20

Petitioner/Plaintiff  Pro SE



STATE OF GEORGIA

COUNTY OF BIBB

VERIFICATION
Personally appeared before the undersigned officer authorizes by law to
administer oaths, the deponent herein, who, an oath, deposes and says that the

facts contained in the foregoing document are true and correct.

PLAINTIFF

Sworn to and subscribed before me

this day of , 20

Notary Public

Revised 4/4/2018



AFFIDAVIT FOR PERSON FILING CASE WITH NO ATTORNEY
(All questions must be answered.)

Plaintiff

VS. Civil Action No.

Defendant

PERSONALLY appeared before me the undersigned officer,

(Plaintiff)
who after being duly sworn deposes and states under oath the following:

(1) That affiant has this date filed a suit for divorce or other complaint in this County and
does not have an attorney at law representing affiant.

2) (a) Affiant further states that the following person prepared the Complaint and/or other
papers.

Name of Person (and business name) who prepared papers

Address of such person and business

Telephone number of such person and business
(b) Affiant state that said person who prepared the paper (was/was not) paid to prepare
the papers. The total amount paid §
3) Affiant further states that there (is/is not) any further money due anyone for assisting in
the preparation of said papers. If affiant owes money to the preparer the amount is
$ :
“) Affiant has not paid or given anyone any other consideration of money for helping in
preparing the paper, except the following,
%) Did the preparer of the papers tell you what information, or give you advice regardmg the
information to put in any of your paper? (YES / NO)
(6)  Did the preparer give you any advice about how to file your papers? (YES / NO)
(7) Did the preparer give you any advice about how to present your case to the judge?
(YES /NO)
(8) Are you willing to discuss this matter with a State Bar or Georgia investigator?
(YES /NO)

I have answered all the about questions truthfully, under criminal penalties of perjury.

Sworn to and subscribed before me

this day of , 20 3 Affiant

Address

Notary Public

My Commission Expires City State Zip

Phone No. (required):




SUPERIOR COURT OF BIBB COUNTY
PARTIES INFORMATION SHEET
TO BE FILED WITH COMPLAINT/PETITION

Plaintiff’s Contact Information:

Plaintiff’s Name:

Address:

City: State:

Daytime Phone Number:

Cell Phone Number:

Email Address:

Defendant’s Contact Information:

Defendant’s Name:

Address:

City: State:

Daytime Phone Number:

Cell Phone Number:

Email Address:




General Civil and Domestic Relations Case Filing Information Form
BIBB

@Superior or [] State Court of County
For Clerk Use Only
Date Filed Case Number
MM-DD-YYYY
Plaintiff(s) Defendant(s)
Last First Middle I. Suffix Prefix Last First Middle I. Suffix Prefix
Last First Middle 1. Suffix Prefix Last First Middle I. Suffix Prefix
Last First Middle I. Suffix Prefix Last First Middle 1. Suffix Prefix
Last First Middle I. Suffix Prefix Last First Middle I. Suffix Prefix
Plaintiff's Attorney State Bar Number Self-Represented []

Check one case type and one sub-type in the same box (if a sub-type applies):

General Civil Cases

O Automobile Tort

O Civil Appeal

O Contempt/Modification/Other
Post-Judgment

Domestic Relations Cases

g Adoption

O Contempt
[0 Non-payment of child support,
medical support, or alimony

(I Contract
0 Garnishment O Dissolution/Divorce/Separate
0 Genersl Tart Maintenance/Alimony
0 Habeas Corpus O Family Violence Petition
O Injunction/Mandamus/Other Writ = Modification
0 Landlord/Tenant (0 Custody/Parenting Time/Visitation
O Medical Malpractice Tort . Paternity/Legitimation
[0 Product Liability Tort O Support-IV-D
0O Real Property O Support - Private (non-IV-D)
0 Restraining Petition ] Other Domestic Relations
(| Other General Civil
O Check if the action is related to another action pending or previously pending in this court involving some or all of

the same: parties, subject matter, or factual issues. If so, provide a case number for each.

Case Number Case Number

O | hereby certify that the documents in this filing, including attachments and exhibits, satisfy the requirements for
redaction of personal or confidential information in OCGA § 9-11-7.1.

O Is a foreign language or sign-language interpreter needed in this case? If so, provide the language(s) required.

Language(s) Required

OJ Do you or your client need any disability accommodations? If so, please describe the accommodation request.

Version 1.1.20



IN THE SUPERIOR COURT OF BIBB COUNTY
STATE OF GEORGIA

Civil Action No.
Plaintiff
V.
Defendant
SUMMONS

TO THE ABOVE NAMED DEFENDANT:

You are hereby required to file with the Clerk of said Court and serve upon the plaintiff or
plaintiff’s attorney, whose name, address and email address are:

an answer to the complaint which is hereby served on you. You must make your answer
within 30 days after service of this summons upon you. This time excludes the day of service.
If you fail to answer, the court will issue a default judgment against you for the relief sought in the
complaint.

If this action pertains to a Protective Order, the answer is to be filed and served on or
before the scheduled hearing date attached.

This day of , 20

Erica L. Woodford
Clerk of Superior Court

By
Deputy Clerk

[Attach addendum sheet for additional parties, if needed. You must make a notation on this sheet if used.]

SC-1
Rev’d 1/25



SHERIFE’S ENTRY OF SERVICE

BIBB County, Georgia
Civil Action No. Superior Court |[]
Date Filed State Court O

Attorney's address and email

Plaintiff(s)
V.
Name and address of party to be served
Defendant(s)

Garnishee
O (PERSONAL) I have this day served the defendant(s) personally
with a copy of the within action and summons and complaint.
O (NOTORIOUS) I have this day served the defendant(s) by leaving

a copy of the action and summons and complaint at the defendant’s most notorious place of abode
in this county.

I delivered the summons and complaint into the hands of described as
follows: Age, about years; weight, about pounds; height, about feet and inches,
domiciled at the residence of the defendant(s).

[ (CORPORATION) I served the defendant(s) , a corporation, by
leaving a copy of the within action and summons and complaint with
in charge of the corporation’s office and place of doing business of said corporation in this county.

O (TACK & MAIL) I have this day served the above styled affidavit and summons on the defendant(s)
by posting a copy of the same to the door of the premises designated in said affidavit, and on the same
day of such posting by depositing a true copy of same in the United States Mail, First Class in an envelope
properly addressed to the defendant(s) at the address shown in said summons, with adequate postage
affixed thereon containing notice to the defendant(s) to answer said summons at the place stated in the
summons.

3 (NON EST) I made a diligent search, and I did not find the defendant(s)
in the jurisdiction of this Court.

This day of ,20_

Deputy Sheriff

SC-2
Rev’d 10/25



ATTACHMENTS

Parenting Plan

Child Support Order Addendum

Case Disposition Form & 3907 Form

Other




General Civil and Domestic Relations Case Disposition Information Form

BIBB

@ Superior or [J State Court of

County

Plaintiff(s) Defendant(s)

Last First Middle L. Suffix Prefix Last First Middle L. Suffix Prefix
Last First Middle L. Suffix Prefix Last First Middle L. Suffix Prefix
Last First Middle L. Suffix Prefix Last First Middle L. Suffix Prefix
Last First Middle L. Suffix Prefix Last First Middle L. Suffix Prefix

Reporting Party

Plaintiff's Attorney Bar Number Self-Represented [J

Defendant’s Attorney Bar Number Self-Represented [J

Manner of Disposition
Check Only One

0O  Jury Trial
0O Bench/Non-Jury Trial
0 Non-Trial Disposition
O Alternative Dispute Resolution

O Check if any party was self-represented at any point during the life of the case.
O Check if the court ordered an interpreter for any party, witness, or other involved individual.
O Was the case referred/ordered to a court-annexed alternative dispute resolution (ADR) process?

Version 1.1.18



eFile Registration & Quick Tips Guide

EMAILL: MAILING ADDRESS:
CITY/STATE/ZIP:
PHONE #: TEMPORARY PASSWORD SETUP: Abcd1234

1. Account Registration & Setup Steps:

Register Your Account: Go to https://efilega.tylertech.cloud to create your profile.

Activate Account: Click the verification link sent to your email immediately to activate it.

Add Safe Sender: Add no-reply@efilingmail.tylertech.cloud to your email contacts to prevent notifications from going to spam.
All case updates will come to your email.

Case Tracking & Portal: To view your case details anytime, log into https://researchga.tylerhost.net using your eFileGA email
and password.

2. Preparing & Filing Your Case:

Document Preparation: Separate, scan, and save each of your documents to your computer as individual PDF files before
uploading.

Submit Your Case: Visit efilega.tylertech.cloud to upload your documents and formally submit your case filing.

Need Assistance? For step-by-step Technical Help, visit the official support center at
odysseyfileandservecloud.zendesk.com/hc/en-us.

Notice of Address Change: If your physical address or email address changes, you MUST file a formal "Notice of Address
Change' form directly with the Clerk's Office.

3. Important Notice for Poverty Affidavits:

* If you are filing your case with a Poverty Affidavit: You must wait until the Judge issues a decision on your Poverty Order
before your case begins.

- If Denied: You must pay the full required filing fee to proceed with your case.

- If Accepted: Please follow the specific instructions below that apply to your exact case type.

4. Mandatory Next Steps After Your Case is Accepted (follow the steps that apply to the type of case you filed):

o Cases Filed with an Agreement: File your formal Request Letter 46 days after you receive the automated email notification
that your case filings have been ACCEPTED.

0 Cases Filed with Sheriff Service: File your Request Letter exactly 46 days after the Defendant has been served. You will
receive an automated email notification notifying you of the date of service.

0 Adult Name Change Cases: Download the electronic file-stamped 'Notice of Name Change' from your email. Provide this
document to The Macon Reporter (478-994-2358) to run in the newspaper for 4 consecutive weeks. After 4 weeks have
concluded, request the "Publisher's Affidavit' from the Macon Reporter; E-File it into your case, and then file your Request
Letter.

o Minor Name Change Cases: File your Request Letter only after you receive notification that your 'Publisher's Affidavit' has
been accepted into your case.

To view your case details anytime, log into https://researchga.tylerhost.net using your eFileGA email and password.

Clerk Assisted:

Case #:
(Assigned when case has been accepted)

Envelope #:

Date:



https://efilega.tylertech.cloud/
https://researchga.tylerhost.net/
https://researchga.tylerhost.net/
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