REQUEST FOR MACON-BIBB COUNTY
MAYOR’S PROCLAMATION
In Macon-Bibb County, Georgia, the Mayor has the authority to issue proclamations to recognize special events, occasions, and bring awareness to various causes. These proclamations are honorary and not legally binding. 
A proclamation request from the Mayor of Macon-Bibb County originating from whatever source would typically need to: 
E-mail completed form to the Mayor's Office Administrative Assistant, Pat Colbert Morris, pacolbert@maconbibb.us and copy Dr. Henry Ficklin (hficklin@maconbibb.us .  Please know that we will attempt to honor your requested date and time but the Mayor’s schedule may not allow for the requested date and time. The Mayor’s Executive Assistant, KaRissa Hill, will work with the Mayor to establish a date and time of the proclamation presentation and notify the requester. 
1) If the proclamation is to be presented at the Commission meeting, Ms. Hill will contact the Clerk of Commission, Janice Ross, to place the item on the Commission Agenda. Ms. Hill will notify the Communications Head, Chris Floore, so that the media, if needed, will be advised of the proclamation’s presentation.

	Requester’s Name:
	

	
	

	Requester’s Address:
	

	
	

	Requester’s Phone:
	

	
	

	Requester’s Email:
	



	Person / Organization for Proclamation
	

	
	

	Reason for Proclamation:
(please include details about the event, issue, or organization, contact information, and proposed language )
	

	
	

	Date and Time Preferred for Presentation:
	

	
	

	Location for Presentation:
	

	
	



Important Notes:
· Proclamation requests must be received at least 30 days in advance but no more than six months before the event or proclaimed date.  Exceptions can be made at the Mayor’s discretion.
· There may be limitations, such as only one proclamation for a specific date per year (day, week, or month).
· Proclamations should not be used for advertising or commercial promotions without explicit consent.
· Issuance of a proclamation does not necessarily imply a policy endorsement.

