
PLEASE POST FOR ALL APPLICANTS TO READ 

MACON-BIBB COUNTY GOVERNMENT 

 

Job Summary: 
 

He/she will research and develop quality sport, recreation and leisure programs for 

implementation in the community. He/she will complete needs assessments to determine 

the programs that are required and create and implement the most appropriate programs. 

The Recreation Programmer will ensure that a wide range of sport, recreation and cultural 

programs are provided. He/she will promote programs and volunteer and leadership 

opportunities and provide training as required. 
 

Duties and Responsibilities:  
 

1. Plan and develop sport and recreation programs in order to ensure that 

activities and events are made available for all community members 

2.   Implement recreation programs to ensure that residents have access to 

sport, recreation and leisure activities  

3. Administer recreation programs to ensure that programs are delivered within 

guidelines and budgets 

4. Promote recreation and sport programs in order to ensure that residents are aware 

of available opportunities and activities  

5. Coordinate an active community relations campaign to promote recreational and 

cultural programs  

6. Arrange for advertising of programs  

7. Maintain constant community liaison including contacts with local, regional and 

territorial sport and recreation organizations  

8. Supervise and lead activities, particularly for youth and elders 

9. Recruit, train and oversee volunteers 

10. Perform other related duties as required 

 

Minimum Qualifications: 

 

1. Any combination of training, education, and experience equivalent to graduation 

from an accredited college or university with a Bachelor's Degree in Recreation, 

Leisure Services, Facility Management, Public Administration, or a related field. 

Minimum (2 - 3years) professional level, year round experience independently 
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performing recreation programming duties. Certification as a Leisure Professional 

is preferred. 

2. High School graduate with six (6) years successful full-time working experience in 

parks/recreational programming,  

3. Or any equivalent combination of education and experience acceptable to the 

appointing authority. 

4. Thorough knowledge of the principles, objectives, and philosophy of 

parks/recreation. 

5. Thorough knowledge of parks/recreational activities. 

6. Considerable knowledge of facilities, supplies and equipment needed to conduct 

park/recreational activities. 

7. Considerable working knowledge of personal computers and word processing and 

database software programs, including the Microsoft Office Suite, the Windows 

NT network, and internet and e-mail services. 

8. Ability to maintain accurate records. 

9. Ability to work with small and large groups of individuals of all ages. 

10. Ability to use all resources in offering a diversified program of park/recreational 

activities 

11. Skills in program planning, organizing, supervising and conducting activities allied 

to work. 

 

Working Conditions: 

 

1. Works both in a temperature controlled office environment and outside as required 

by the job. 

2. Work involves sitting, standing, stooping, bending, climbing, lifting light objects 

3. May be required to work beyond normal hours during inclement weather or other 

emergency situations 

 

(ADA) MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED TO 

PERFORM ESSENTIAL JOB FUNCTIONS 

 

Language Skills:  

 

Ability to read and understand written materials.  Ability to effectively communicate 

information to supervisors, co-workers, and the general public.  

 

Mathematical Skills:  

 

Ability to work with basic mathematical concepts such as addition, subtraction, 

multiplication, and division.  

 

Communication Skills:  

 

Must be able to effectively communicate orally and in written form in a professional 

manner in order to give or exchange information, resolve problems, and/or provide 

service. In addition, this position requires extensive contact with other employees, the 

general public, and public officials, often involving problem-solving circumstances. 
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Reasoning Ability:  

 

Ability to interpret and understand a variety of forms, reports, manuals, regulations, and 

other means of instruction and guidance. 

 

Physical Demands:  

 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. This position requires light-to-medium demands with intermittent 

sitting, standing, walking, computer use, and occasional lifting of lightweight objects.   

 

Work Environment: 

 

The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. The work environment is primarily an indoor office work area, 

although the incumbent is occasionally required to work outdoors and is exposed to 

inclement weather conditions. 
 

 
 
 

If you feel you qualify for the above position apply online at www.maconbibb.us  

Applicants who are not selected to fill the position will be notified by mail or email.  

Position openings are to remain posted for at least seven (7) working days before the 

position is filled so that all applicants qualified for the position will have an opportunity to 

apply. 
 

AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 
 

http://www.maconbibb.us/

