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Macon-Bibb County

PURPOSE OF CLASS:

Under general supervision, performs responsible professional work in the effective and efficient operation of a municipal golf course pro shop, food service, and course turf maintenance.  Work requires considerable independent judgment and initiative. Performance is reviewed through reports, conferences, appraisals, and results achieved.

PRIMARY JOB DUTIES:
· Plans, organizes, supervises, administers, and conducts the repair, care, maintenance, and operation of a municipal golf course.

· Enforce all regulations of the department, administrative directives of the mayor, city-county policies, and applicable laws

· Trains, plans, schedules and directs work of all assigned personnel, including full-time, part-time, and seasonal employees.

· Coordinates the maintenance and scheduling of assigned facilities.

· Oversees the collection of all monies.

· Maintains proper financial records.

· Assists in the preparation of the golf course budget and oversees expenditures of approved budget.

· Makes daily bank deposits.

· Establishes an annual golf course maintenance plan, which covers all aspects of grounds maintenance over a five-year period.

· Ensures all OSHA and City-County safety procedures are followed.

· Prepares and recommends plans for the construction, modification, and improvement of tees, greens, fairways, sand traps, etc.

· Prepares news releases and performs other public relation functions.

· Sets policies and regulations for golf course, as approved by Board of Commissioners.

· Establishes and maintains a system for starting players, control of play and recommendations for the improvement of the operations.

· Oversees and manages the pro shop and driving range operations and coordinates food and beverage service.

· Plans and conducts (with help of local pros) lessons, classes, and clinics, and organizes and conducts tournaments and golf leagues.

· Plans and Markets the golf course

SECONDARY JOB DUTIES:
· Completes special projects and performs other miscellaneous duties as required.

EQUIPMENT OPERATED:


Appropriate golf equipment, landscaping & maintenance equipment, personal computer, fax machine, copy machine, POS System, typewriter, calculator, adding machine, and other assigned equipment.

REPORTING RELATIONSHIP:



This position reports to the Director of Parks and Recreation.

KNOWLEDGE, SKILLS, AND ABILITIES:
· Thorough knowledge of golf course operations and maintenance.

· Thorough knowledge of golf rules and their application to the game.

· Thorough knowledge of golf course maintenance and turf management and applications. 

· Thorough knowledge of the chemicals used in the maintenance of golf courses.

· Knowledge of the installation, repair and use of the irrigation system, applied to golf courses.

· Ability to plan, organize and direct the work of subordinates engaged in care and maintenance of Golf course.

· Considerable working knowledge of personal computers and word processing and database software programs, including Microsoft Office Suite, the Windows NT network, and Internet and e-mail services.

· Ability to purchase golf equipment and supplies.

· Ability to interpret policies and procedures of the City-County and those of the Department to the public.

· Ability to maintain accurate records, compose reports and handle money.

· Ability to supervise subordinates.

· Ability to work with various age groups.

· Ability to meet the public and stimulate interest in golf.

· Ability to organize and conduct tournaments.

· Skills in teaching golf on a professional level.

· Effective written and oral communication skills.

· Ability to maintain effective working relationships with fellow employees and with members of the general public.

DESIRABLE EDUCATION AND EXPERIENCE:

College Degree in Golf Course Management, Business Administration, Sport Management, 

Environmental Horticulture, or other related fields, and

Five (5) years successful experience in golf course management, the care and upkeep of golf course facilities and grounds, and

Must hold membership in PGA/USGA, or GGCSA & GCSAA and hold a current Commercial Pesticide Applicators License 

Any equivalent combination of education and experience acceptable to the appointing authority.

Advanced degrees may be considered, as appropriate.

	WORK CONDITIONS: 

C=Constant (65-100% of day) 

F=Frequent (33-65% of day) 

O=Occasional (up to 33% of day)

N=Never    

I=Infrequently (not done daily)



	O  Operates various office equipment
	O  Adverse, hazardous or unpleasant conditions

	O  Operates motorized vehicles
	C  Requires physical activities such as bending, stooping, climbing and crawling

	O  Utilizes hand tools & maintenance equipment
	C  Requires standing and walking

	
	

	Lifts or Carries:



C  10 lbs. or less                                                         

           
F 11 - 25 lbs.                                                            

           
O 26 - 50 lbs.                                                            

           
I    51 - 75 lbs.                                                            

           
N 76 - 100 lbs.                                                           

           
N  100 lbs. +




NECESSARY SPECIAL REQUIREMENTS:

Membership in the PGA/USGA or GGCSA & GCSAA and hold a current COMMERCIAL 

PESTICIDE APPLICATOR LICENSE

Requirements may be subject to modification in order to reasonably accommodate individuals with disabilities who are otherwise qualified to perform the essential duties of the job.

POST DATES09/03/2014 – 09/22/2014          EEOC CODE:                CLASS CODE: 	





CLASSIFICATION TITLE: General Manager of Golf  





JOB CLASS (GRADE):                                                                         HOURLY RATE:  $47,507.20





WORK WEEK: VARIES                                                                              WORK HOURS: VARY





DEPARTMENT: BOWDEN GOLF COURSE





DEPT. HEAD:  Dale Dougherty


    				                   (X) REPLACEMENT              ( ) NEW








